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Section	
  3	
   Requests	
  must	
  be	
  received	
  by	
  the	
  recording	
  secretary	
  at	
  least	
  
14	
  days	
  prior	
  to	
  the	
  meeting	
  at	
  which	
  it	
  will	
  be	
  considered.	
  
The	
  recording	
  secretary	
  must	
  forward	
  funding	
  requests	
  to	
  
the	
  committee	
  members	
  at	
  least	
  10	
  days	
  prior	
  to	
  the	
  meeting.	
  

	
  
Section	
  4	
   Someone	
  representing	
  the	
  funding	
  request	
  shall	
  attend	
  the	
  

meeting	
  at	
  which	
  the	
  request	
  is	
  considered.	
  If	
  no	
  
representative	
  attends,	
  the	
  appropriate	
  vice	
  president	
  will	
  
serve	
  as	
  the	
  representative	
  or	
  it	
  will	
  be	
  tabled	
  to	
  a	
  
subsequent	
  meeting.	
  The	
  representative	
  will	
  provide	
  a	
  1-­‐2	
  
minute	
  overview	
  of	
  the	
  funding	
  proposal	
  and	
  then	
  answer	
  
questions	
  from	
  the	
  committee.	
  	
  

	
  
Section	
  5	
   Once	
  all	
  proposals	
  have	
  been	
  discussed,	
  the	
  committee	
  will	
  

vote	
  in	
  executive	
  session	
  or	
  at	
  a	
  later	
  date.	
  
	
  
Section	
  6	
   The	
  committee	
  will	
  revisit	
  all	
  funding	
  requests	
  each	
  April	
  

before	
  forwarding	
  a	
  prioritized	
  list	
  to	
  the	
  president	
  for	
  
consideration	
  in	
  the	
  next	
  year’s	
  budget.	
  

	
  
Section	
  7	
   One-­‐time	
  requests	
  for	
  new	
  funds	
  are	
  secured	
  through	
  the	
  

appropriate	
  vice	
  president	
  and	
  submitted	
  to	
  the	
  Strategic	
  
Planning	
  and	
  Budget	
  Study	
  Committee	
  as	
  an	
  infor


